BepxHe-AKTawCKnUil CeNbCKUA UCMOSTHUTESbHBIN KOMUTET ANbMETBEBCKOIO
MyHUUMNaneHoro panoHa Pecnybnukn TaTapcTaH

NMOCTAHOBJIEHWNE

oT 17 Hos6psa 2021 roga . Ne 8

O lNopsagke pa3paboTku 1 yTBEPXKAEHMNS
aoMUHUCTPATUBHbBIX pernaMmeHToB
npefocTaBneHns MyHUymMnanbHbiX
ycnyr BepxHe-AKTawCKnm cenbCkum
NCNONHUTENBHBIM KOMUTETOM
ANbMETbLEBCKOrO MYHMLMNANBbHOMO
panoHa Pecnybnukn TaTtapcTaH

Bo ncnonHexnne noctaHosneHunsa Kabuneta MuHncTtpos Pecnybnukn TaTtapctaH
0T 2 HosA0psa 2010 r. Ne 880 «O6 ytBepxaeHun MNopsaka paspaboTkn 1 yTBEPKAEHNS
agMUHNCTPATUBHbLIX  PErnamMeHToB NpefocTaBneHns  rocyAapCTBEHHbIX  yCnyr
NCNONHUTENbHLIMW OpraHamun rocyaapcTseHHon Bnactu Pecnybnuku TatapcTtaHn un o
BHECEHUN W3MEHEeHWW B OTAeNbHble noctaHoBneHns KabuHeta MuHucTpoB
Pecnybnukn TatapcTtan», B uenax peanusauum oTAenbHbix Hopm degepanbHoro
3akoHa o1 27 wuwona 2010 r. Ne210-®3 «O6 opraHusaumm npenocTaBreHns
rocy4apCTBEHHbIX N MyHUUMUNANbHbLIX YCIyr»

)

BepxHe-AKTawckun cenbCkni UCNoNHUTENbHLIN kKomuTteT TMOCTAHOBIAET:

1. YtBepauTb [lopsgok pas3paboTkm u yTBEPXKOEHWS aOMUHUCTPATUBHbLIX
pernaMeHToB  MNpefocTaBNeHUA  MyHuuunanbHbiX — ycnyr  BepxHe-AkTallckum
CENbCKUM MCMONMHUTENbHBIM KOMUTETOM  ANbMETbEBCKOro MyHULMNANBHOro panoHa
Pecnybnukun TaTapcTaH, COrnacHo NPUMOXEHNKD K HACTOSLLEMY MOCTaHOBEHUIO.

2. [lpusHaTb yTpaTUBWLMMKM CuUMy MOCTAHOBREHUs BepxHe-AKTallickoro
CENbCKOro WUCMOSTHUTENbHOIO KomMuTeTa AnNbMETbEBCKOr0o MyHWLMNANbHOrO panoHa
Pecnybnukn TaTapcTtaH:

- 0T «13» ceHTabpa 2013 r. Ne7 «O [Mopsagke pas3paboTkM W yTBEPKOAEHUS
aAMUHUCTPATUBHbBIX  PErnamMeHToB  NPefoCTaBNeHns  MyHuuMnanbHbIX — YCIyr
BepxHe-AkTawckum  cenbCknum  NCNONHUTENbHbIM ~ KOMUTETOM  ANbMETbEBCKOro
MYHULMNAnbsHOro panoHa,

- OoT «27» Hos6psa 2018 r. Ne7 «O BHeceHun W3MEeHEeHW B NOCTaHOBNEHWE
BepxHe-AKTalCKoro CenbCckoro MWCNOMHUTENbHOroO KoMuTteTa AnbMEeTbEeBCKOro
MyHUUMNanbHoro paoHa ot «13» ceHTabps 2013 r. Ne7 «O lMNopsake paspaboTku u
YTBEPXOAEHNA aAMUHUCTPATUBHbIX PErnamMeHToB NPeaoCTaBNeHna MyHUUunanbHblX
ycnyr BepxHe-AkTawckmm CENbCKNM NCMNONHUTENbHbIM KOMUTETOM
ANbMETbLEBCKOTO MyHULIMMNANbLHOrO panoHa.

3. ObHapopoBaTb  HacTosiLlee  MNOCTAHOBMEHWE  Ha  crneuyunarnbHbIX
MHMOPMALIMOHHbIX CTEeHAaX, PacnosioXeHHbIX Ha TeppuTtopun BepxHeakTawlckoro
censckoro nocenexnna: ceno BepxHun Axktaw, yn.CoseTtckasa, 4.15, pasmectuTb Ha



cavnTte AnbMeTbeBCKOro MYHWLMNANbHOrO panoHa B
VHGOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «IHTepHeT».

4. HacTosiwee nocTaHOBMEHWE BCTynaeT B Cuny nocne ero oduumansHoro
onybnnkoBaHusa (0bHapoaoBaHus).

5. KOHTponb 3a MCMNOSIHEHMEM HAaCTOALEro MNOCTAHOB/IEHUSt OCTAaBMAD 33
cobown.

PykoBoanTens BepxHe-AKTalLCKOro

CEefbCKOro UCNONHNTENBHOIO KOMUTETA 7 pz ~_~A.B.WartyHoB
Q32 2



MpunoxeHune

K NOCTaHOBNEHNIO BepxHe-AKTaLICKoro
CEeNbCKOro UCNONMHUTENBHOIO KOMUTETA
AnbMeTbeBCKOro MyHULMNanbHOro panoHa
oT 17 HoABps 2021 r. Ne 8

MNMopsaok pa3paboTku 1 yTBEPXKAEHUS a4MUHUCTPATUBHbIX PErNaMeHToB
npeaocTaBNeHna MyHuumMnanbHbIX yenyr BepxHe-AKTawcKknm cenbCkum
NCNOMHUTENbHBbIM KOMUTETOM  ANbMETLEBCKOrO MyHULMNANBLHOro panoHa
Pecnybnukun TaTtapcTtaH

[. Obwwme nonoxeHusa

1.1. Hactoawmn lNopsgok yctanasnveaeT obwme TpeboBaHna Kk paspaboTtke u
YTBEPXAEHUIO afMUHUCTPATUBHbBIX PernaMmeHToB NpefoCcTaBNeHns MyHUuunanbHbIX
ycnyr BepxHe-AKTalLCKUM CENbCKUM UCMONMHUTENBbHBIM KOMUTETOM ANbMETLEBCKOMO
MyHuuMnansHoro pawnoHa Pecnybnukun TartapcrtaH (fanee - agMWHUCTPaTUBHbIE
pernameHTbl).

1.2. B uensax HacTtoswero [lopsgka NpMMEHSTCA crnefyowme TEPMUHbI:

aAMUHUCTPATUBHbIN pernameHTt - HOPMaTUBHbIN npasoBoOu akT,
yCTaHaBnmeakLLnmn nopsiaoK npefocTaBneHuns rocyLapCTBEHHOM nnn
MYHULMNANbHOW YCryrm W CcTanHg4apT nNpefoCTaBneHUs rocyaapCTBEHHOW Wn
MYHUUMNANBHOW YyCRyri;

MyHUUMNanbHas ycnyra, npegocrasnaemMas opraHom MECTHOro
camoynpasneHusa (ganee - MyHuuunaneHasa ycnyra), - AeSTenbHOCTb Mo peanusauum
dYHKUMIN OpraHa MeCTHOro camoynpasfeHus (aanee - opraH, NpeaocTaBnsoLnm
MYHULMNanNbHbIE YCNyrn), KoTopas OCyLWecTBNAETCA MO 3anpocam 3asBuTenein B
npeaenax nofIHOMOYMI OpraHa, npefocTaBAoLWero MyHUUMNanbHble yCcnyru, no
PELUeHNI0 BOMPOCOB MECTHOIO 3HAYeHWsi, YCTAHOBIIEHHbIX B COOTBETCTBUMM C
®epnepanbHbiM 3akoHOM OT 6 okTabpsa 2003 roga Ne 131-03 «O6 obwimx npuHumMnax
opraHusaumMy MecTHoOro camoynpasneHus B Poccunckon degepaunn» © yctaBamu
MyHULMUNANbHbIX 0Opas3oBaHui, a Takke B npegenax npefyCMOTPEHHbIX yKa3aHHbIM
depepanbHbiM 3aKOHOM MpaB OpraHOB MECTHOrO CaMOynpaBfeHUs Ha pelleHune
BOMPOCOB, HE OTHECEHHbIX K BONPOCaM MECTHOrO 3Ha4YEeHNs, NpaB OpraHoB MECTHOro
caMOyrnpaBieHUa Ha yvacTue B  OCYLWECTBMEHUW WHbIX TOCYy4AapPCTBEHHbIX
NOJIHOMOYMIN (He nepefaHHbIX UM B COOTBETCTBUW CO cTatber 19  yka3aHHOro
defepanbHOro 3akoHa), €cnu 37O  yyacTue npenycMoTpeHo deaepanbHbiMu
3aKkoHamu, nNpasB OpraHoB MECTHOro CaMoynpaBfieHUs Ha peLleHne MHbIX BOMPOCOB,
HE OTHECEeHHbIX K KOMMETEeHUMW OpraHoB MEeCTHOIo CamMoynpaslieHns Opyrux
MyHULMNanbHbIX  0DpasoBaHWi, OpraHoB rOCyAapCTBEHHOW BfactTm U He
NCKMKIOYEHHbIX W3 WX KOMMeTeHuun denepanbHbiMi  3aKOHAMU W 3aKOHaMM
Pecnybnukun TaTtapctaH, B cnyyae MNpUHATUS MyHWUWUNANbHbIX NPaBOBbIX aKTOB O
peanusauumn Takmx npas;

xanoba Ha HapylweHwe nopsiaka npefocTaBneHus MyHUUMNANbHOW yCnyru
(panee - anoba) - TpeboBaHne 3asBUTENA WUNW €ro 3aKOHHOro NpeacTaBuTenst o
BOCCTAHOBMEHUM UMM  3alUTE HAPYLUEHHbIX MNpaB WM 3aKOHHbIX WHTEPEeCcOoB
3a9BUTENA OPraHoM MECTHOro CamMoynpaBneHust, MHOrOYHKLIMOHANBHbBIM LIEHTPOM
NPeAOCTaBMAeHNsA rocy4apCTBEHHbBIX U MYHUUUNANbHBIX YCNYr, OMKHOCTHLIM NULIOM
opraHa MEeCTHOro camoynpasneHus, paboTHMKOM MHOTO(YHKUMOHANbHOIO UeHTpa
npefoCTaBfneHns roCyAapCTBEHHbIX W MYHUUMNANbHbIX YCAYr, MYHUUMNANbHbIM
cnyxawmm nmnbo opraHusaunamMmn, npegycMoTpeHHbIMU 4YacTbto 1.1 cTatbn 16
®epepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusaymm



NpefocTaBfneHnss rocyfapCTBEHHbIX W MyHUUUNanbHbiXx — ycnyr»  (ganee -
®epepanbHbin 3akoH N2 210-03), unu nx paboTHUKaMy Npu NOMyYeHUN yKasaHHbIM
3agBUTENEM MYHULMNANBHOW YCNyru;

MHOTOMYHKUMOHAmMbHbLIN ~ LUEeHTP  NpefocTaBNeHUs  roCYAapCTBEHHbIX U
MyHULUMMNANbHbIX YCMyr - opraHu3auus, co3fgaHHas B OpraHn3auvoHHO-NPaBoOBOW
dopme rocynapCTBEHHOrO WM MyHUUMNANbHOrO yypexaeHus (B TOM 4ucne
aBnsaoLascs aBTOHOMHbIM yupexaeHuem), oTBevarwas  TpeboBaHnaM
depgepanbHOro 3akoHa W yrNOMHOMOYEHHAs Ha OpraHusauul npegocTaBrneHus
rocyaapCTBEHHbIX 1 MyHULMUNANbHbLIX YCIyr, B TOM YACNE B 3NEKTPOHHON chopme, Mo
NPUHLMMY «OLHOTO OKHa»;

NPUHUWN  «OAHOrO  OKHa» - TMPWHUMN, NpW  KOTOPOM MpPeAoCTaBneHue
rocygapCTBEHHOW — UMW MYHUUMNANbHOW  YCAYyrn  OCYWECTBASeTCA  nocre
OfHOKpaTHOro  obpalleHnss 3asBuTens C COOTBETCTBYKOLWIMM  3anpocom O
NpeAocTaBneHnn rocyfapCTBEHHON WM MYHWUWUNAnNbHOW YCNyrn WnuW 3anpocom,
yKasaHHbiM B ctaTtee 15.1 ®epepanbHoro 3akoHa Ne 210-03, a B3aumogencrsme ¢
opraHamu, nNpeAoCTaBnALWUMN  FOCYAApPCTBEHHbIE  yCnyri, Wnu  opraHamu,
NPeAoCTaBnNAWNMn MYHUUMNANbHbIE ycnyrm, ocyllecTenseTcs
MHOTOMYHKLUMOHAMbHbIM ~ LUEHTPOM  MNPEefOCTaBNEHNs  roCyAapCTBEHHbIX ¥
MyH/UMNanNbHbIX ycnyr 6es y4actna 3asBuTens B COOTBETCTBUM C HOPMATUBHbLIMY
nNpaBOBbIMW aKTamu ¥ CornalleHnem o B3auMoaencTBuu;

yaaneHHoe paboyee MeCTO MHOrOYHKLUMOHANBHOMO UEHTPa NpeaocTaBneHns
rocyfapCTBEHHbIX U MyHULUMNanNbHbIX YCNyr - TeppuTopuansHo obocobneHHoe
CTPYKTYpPHOE nogpasgernexHuve (odhuce) MHOrOYHKLNOHANbLHOro LueHTpa
npenocTaBneHnst rocyAapCTBEHHbIX W MYHUUMNanNbHbIX YCMyr, CcO3A4aHHOe B
ropoACKOM UM CenbCKOM MOCENEHUM MYHULUMNANbHOIO panioHa B COOTBETCTBUM C
nyHkToM 34 [Npasun opraHnsaumn AesTenbHOCTY MHOTOMYHKUMOHAMbHbLIX LEHTPOB
NPEAOCTaBNEHNS FOCYAapPCTBEHHbIX W MYHULUMNANbHbIX YCMyr , YTBEPXOEHHbLIX
nocraHosnenvem [lpasntensctea Poccuitckon depepauynn ot 22 gekabps 2012
roma Ne 1376 «O6 yrBepxaeHun [lpaBun opraHusaunn OeATenbHOCTY
MHOTOYHKLUMOHANbHbIX LEeHTpOB npefocTaBneHns rocyapCTBEHHbIX 7
MYHULUMNANbHbBIX YCRyr» .

1.3. AAMUHWCTPaTMBHbIE pernameHTbl paspabaTbiBalOTCA W yTBEPXKOaTCH
BepxHe-AKTalCKUM  CENbCKMM  UCNOMHUTENBbHLIM ~ KOMUTETOM  ANbMETbEBCKOroO
MYHULUNANLHOrO paoHa (fanee — UCNONHUTENbHbIN KOMUTET NOCENEHNs), K chepe
AEATENbHOCTN KOTOPbLIX OTHOCUTCA NPefoCTaBNeHNne MyHULUNanbHOW yCcnyrn Ha
ocHoBe deneparibHbiX 3akOHOB, HOpPMaTVBHbIX NPaBOBbIX akToB [lpesuaeHTa
Poccuiickon ®epepaunm u [NpasutensctBa Poccuiickon degepaumn, 3aKoHOB
Pecnybnukn TartapctaH, HOpMaTVBHbIX NpaBoBbiX akToB [lpesuaeHTa Pecnybnviku
TaTapcraH n KabnHeta MuHnctpos Pecnybnukn TaTtapcTaH, nofioxeHust o6 opraHe
MECTHOro camoynpasneHus n Hactoswero MNMopsaka.

1.4. VlcnonHnTENbHbIN KOMUTET MOCENeHns npu paspaboTke n yTBEep aeHUn
AOMUHWUCTPATUBHBLIX PErnaMeHToB PYKOBOACTBYeTCH HacTosawwmm [lopagkom, ecnwu
heaepanbHbIMU - 3aKOHaMK, HOPMaTUBHbIMW MNPaBOBbIMKW  akTamu [lpesuaeHTa
Poccuinckon ®epepauun, [lpaButenscta Poccuiickon ®epepaunn, 3akoHamu
Pecnybnukn  TartapcrtaH, HopmaTVBHbIMW NpaBoBbiMKW  akTamu [pe3uaeHTa
Pecnybnukun TatapcTaH He yCTaHOBMNEHbI MHbIE NpasBuna.

1.5. llpn paspaboTke agMUHUCTPATMBHbLIX PErNameHTOB OpraH MeCTHOro
camoynpaeneHua  npegycmaTpuBaeT  onTUMU3auuMio  (NOBbILWEHWE  KadecTsa)
NPEeAOoCTaBNEHNA MyHULMNanbHbIX YCyr, B TOM YUCheE:

a) ynopsaaoYeHe aiMUHUCTPATUBHbIX Npoueayp (AeicTBui);

0) ycTpaHeHne n3bblTOYHbIX aAMWHUCTPATUBHLIX Npoueayp (AencTeun), ecnw
3TO He NpPOTMBOPEYUT dedepanbHbiM 3akOHaM, HOPMATWBHBLIM NPaBOBbIM aKkTam



MpesngeHta Poccuinckon @epepauyunun, [lNpasButensctea Poccuinckon depepaunu,
3akoHam Pecnybnukn TartapcrtaH, HOpMaTMBHbIM NpaBoBbiM akTam [lpesngeHTa
Pecnybnukn TartapctaHn wn KabwuHeta MuHuctpoe Pecnybnukn TartapcTtan,
MYyHMUMNANbHBIM HOPMATUBHbLIM NPABOBLIM aKTaM.

Moa wn30bITOMHOW  aAMWHUCTPATMBHOW NPOUEAypoOn NOHMMAEeTCs  YacTb
agMVHUCTPATMBHOIO MNpoLecca, WCKIIOYEHWE KOTOPOW HEe NPUBOAUT K CHYKEHUHO
KayecTBa nNpefoOCTaBMEHUS MyHUWUMNANbHOW ycnyrn (Hanpumep, wu30bITOUHbIEe
cornacosaHusa (B criydae, ecnv pesynbTaT COrnacoBaHuUs He BNUSAET Ha pelueHue),
N30bITOYHbIE YBELOMMNEHUSA N T.4.).

Moa N36bITOYHbIM aAMVHUCTPATUBHbBIM Aencrenem NoHUMaeTCcs
afMWHUCTPATMBHOE [OEWCTBME, WCKIKYEHWE KOTOPOro w3 agMWHUCTPaTUBHON
npouenypbl NO3BONAET AOCTUYbL pesdyfnbTaTa aAMUHUCTPATUMBHOW npouenypbl 6es
AONOMHUTENbHbIX 3aTpar,

B) COKpalleHne Konuyectsa AOKYMEHTOB, NpeAcTaBndemMbix 3aaBuTenaMn ans
NpefocTaBrneHns MyHUUMNanbHOW yCcnyru, NpUMeHeHne HOBbIX (POPM [AOKYMEHTOB,
NO3BONSAKLWMNX  YCTPaHUTb HEOBXOAMMOCTb  HEOAHOKPATHOro  npeacTaBneHus
NOEHTUYHOW MH(OPMALUN, CHUXKEHNE KONMuyecTBa B3avMOAENCTBUN 3aaBuTenen c
AOMKHOCTHBIMW LAMKN OpPraHoB MECTHOro camoynpasfeHns, B TOM Yuche 3a cyeT
BbINONMHEHUA OTAENbHbIX agMWHUCTPATUBHbLIX npoueayp (aencrtemn) Ha bHase
MHOTOMYHKLMOHANbHbIX LEeHTPOB npenoCTaBneHuns rocyapCTBEHHbIX 7
MYHULMNANbHBIX YCNyr v peanu3auyun npuHuuna «o4HOro OKHa», WCNoNb3oBaHue
MEXBELOMCTBEHHbIX COrMacoBaHWM NpU NpPeaocTaBneHnn MyHUUMNAnbHOW YCRyru
bes yyacTus 3aaBuTens, B TOM Jqucne g ncnonb3oBaHnem
NHPOPMaLMOHHO-KOMMYHUKALMOHHbLIX TEXHONOMNN;,

) COKpalleHwe cpoka npefocTaBneHus MyHUUUNanbHOW ycnyrn, a Takke
CPOKOB BbINONMHEHNS OTAENbHbIX AAMUHUCTPATUBHBLIX npoueayp (Ooencrevin) B
pamkax NpefocTaBneHns MyHUUMnanbHom ycnyrn. enonHnTenbHbIn KoMuTeT
NOCENeHNss MOXEeT YCTaHOBUTb B aAMWHUCTPATUBHOM pernameHTe COKpalleHHble
CPOKM NpefoCTaBNEHNS MYHUUUNANbHOW YCAYyrM, a TakkKe CPOKW BbINOMHEHUS
aAMUHUCTPATUBHBIX  npoueayp  (Aencrsuni) B pamMkax  npeaocTaBneHus
MYHUUMNANBHOW  yCNyrM N0  OTHOLWEHUK K  COOTBETCTBYHOWMWUM  CpOKaMm,
YyCTAHOBNEHHbIM  pedeparnbHbiM  3aKOHOAATENLCTBOM UM 3aKOHOAATENbLCTBOM
Pecnybnukn TaTtapcTtaH;

) OTBETCTBEHHOCTb  OOSMKHOCTHBIX  NUL  WUCMAONHUTENBHOrO  KOMUTETA
nocenexHns 3a HecobngeHne nmn TpeboBaHM agMUHNCTPATUBHbBIX PErnameHToB
NPV BbINOMHEHUN aAMUHNCTPATUBHbLIX NpoLeayp (4encTBun);

€) NpefocTaBreHne MyHUUMnanbLHow ycnyrn B SNeKTPoOHHON hopme.

1.6. lpu paspaboTke agMWHUCTPATMBHOIO pernameHTa WCNONTHUTENbHbIN
KOMUTET MOCENEHUS MOXEeT WUCMOMNb30BaTb 3NEKTPOHHbIE CpeacTBa ONUCaHus W
MOAENNPOBAHUA aaMUHUCTPATUBHO-YNPaBEHYECKNX MPOLECCOB ANA MNOLrOTOBKM
CTPYKTYPbI 1 NOPSAKa aAMUHUCTPATUBHbIX Npoueayp (Aencteunn).

1.7. VicnonHWUTEnbHbLIN KOMWUTET NOCENEeHWA He Bhnpase YyCTaHaBnueaTb B
aAMWUHUCTPATMBHBIX — pernameHTax npefocTaBneHna  MyHUUuunanbHbIX — yCnyr
NOMTHOMOYUA UCMOSTHUTENBHOIO KOMUTETA MOCENEHUs, KOTOPblE HE OTHECEHbl K NX
KOMMNEeTeHUMn B COOTBETCTBUM C dedepanbHbiMy  3aKOHAMW, HOPMAaTUBHbLIMU
npasoBbiMy akTamun [lpesngeHta Poccunckon Pepepaumn n  [lNpasutenscrea
Poccunckon @epepaumn, 3akoHamun Pecnybnukn TatapcrtaH, HOpMaTUBHbIMU
npasoBbiMK akTamu [NpesnageHTta Pecnybnukn Tatapctad n KabuHeta MuHuCTpoB
Pecnybnukn TatapctaH.

1.8. [lpoekTbl aAMUWHUCTPATUBHbLIX pernameHToB, a Takke MNPOEeKThbl
HOPMAaTMBHbIX MPABOBbIX aKTOB O BHECEHWUW W3IMEHEHWN B paHee W3[aHHble
aAMUHUCTPATMBHbIE pPEernamMeHTbl, NPU3HAHUW aOMUHUCTPATMBHbLIX PErNamMeHTOB



yTpaTuBLLUUMW CUMY NOASMEXaT B COOTBETCTBUN C 3aKOHOAATENLCTBOM HE3aBUCUMOW
SKCNepTnse W 3KCrnepTu3e, MNPOBOAWMON OTBETCTBEHHLIM NWLOM NPAaBOBOrO
ynpasneHus UCNONHUTENbHOIO KomuTeTa AfbMETLEBCKOTO MYHULUUNANBHOIO panoHa
(Danee — npaBoOBOE ynpaBneHne).

JKecnepTn3a NPOEKTOB aAMUHUCTPATMBHbBIX PErfamMeHTOB, a Takke MpoeKTos
HOPMaTUBHbLIX MNPAaBOBbIX aKTOB O BHECEHWW W3MEHEeHUA B paHee wusgaHHble
agMUHNCTPATUBHbIE pPEerfnameHTbl, NPU3HaHWW aAMUHUCTPATUBHbLIX pPernaMmeHToB
yTpaTUBLLMMW CUIY NPOBOAUTCS B COOTBETCTBUMN C HACTOALWMM [Mopsagkom.

1.9. VicnonHUTENbHbIA KOMWUTET NOCEeneHns OAHOBPEMEHHO C yTBEPXAeHUeM
aoMUHUCTPATMBHOIO  pernaMeHTa BHOCUT W3MEHEHVWS B  COOTBETCTBYOLME
HOpMaTUBHbIE MNPaBOBble akTbl, NpefyCMaTpuBaloLMNE WCKITHOYEHNE MOMOMXKEHWUN,
pernameHTUpyloLnX npefocTaBfieHne MyHuuMnanbHOW ycnyrn, nubo, ecnu
NONOXEHNs HOPMAaTUBHbLIX MPaBOBbIX aKTOB BKKOYEHbl B aAMWUHUCTPATUBHbLIN
pernamMeHT, NpusHaeT ux yTpaTtueLLIMMMK CUy.

B cnyyae ecnu B npouecce pas3paboTku npoekTa aAMUHUCTPATUBHOrO
pernameHTa, npoekta HOPMaTWBHONO MNPaBOBOrO akTa O BHECEHUW W3MEHEHW B
paHee W34aHHbIn  AAMWHUCTPATUBHBLIA  pernamMeHT BbIIBNAETCS BO3MOXHOCTb
onTMMM3aLMn (NOBbLILLEHWA KaYecTBa) NpeaocTaBNeHnst MyHULUMNansHOM yeryrn npu
yCNoBMM COOTBETCTBYIOLMX W3MEHEHWUA WHbIX HOPMAaTWUBHbIX MPAaBOBbLIX aKTOB,
PErynupyronx nopanok npenocTaBneHnss COOTBETCTBYIOLWEN MYHULMUMANsHON
ycnyrn, npoekT aAMUHUCTPaTUBHOrO pernameHta nnbo npoekT HOPMAaTUBHOIO
NPaBOBOrO akTa O BHECEHUN W3MEHEHWA B paHee W3LAaHHbIN aaMUHUCTPATUBHbIN
pernameHT HanpasnAeTCs Ha 3KCNepTu3y B NPaBOBOE yrNpaBrieHne C NpunoxKeHnem
NPOEKTOB  WHbIX HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynUpPyLWmMX nopsaok
npeaocTaBrneHns COOTBETCTBYIOLEN MyHULUNANBHOM YCIYTN.

1.10. AAMUHUCTPaTMBHbIE pernameHTbl B TevyeHne 10 paboumnx gHen ¢ MoMeHTa
perucTpauun, B  YCTAHOBMEHHOM  MOpsake  MNOANeXaT  HanpaBneHul B
YNONMHOMOYEHHbIN OpraH No BEAEHUI0 MYHULMNANbHOW MHOPMALMOHHON CUCTEMbI
«Peectp rocynapCTBeHHbIX U MyHUUMNanbHeiXx ycnyr PecnyGnuku TaTapctaw», a
TaKkKe pasmeLeHnto B NHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»
Ha canTte AnNbMeTbEBCKOr0 MyHULUMNANbHOro panoHa.

1.11. BHeceHue N3MEHEHWN B agMWHUCTPATUBHbIE  pPernamMmeHTbl
ocyulecTBNnAeTCA B ClNyyYyae W3MEHeHus deaepansHoro 3akoHozartenscrsa U
3akoHopaTtenbctBa Pecnybnukv TatapcraH, perynupylowmx npenocrasneHune
MYHULMNANBHOW  YCNYTK, WU3MEHEHWA B CTPYKType WCMNOMHUTENbHOrO KomMuTeTa
noceneHuns, K cdepe A[EATENbHOCTM KOTOPbIX OTHOCUTCS npefocTasneHune
COOTBETCTBYIOLLEN MYyHUUUNANbHOW yCnyrn, nNo pesynbTataMm MOHUTOPUHra
NPUMEHEHMA YKa3aHHbIX aAMUHUCTPATUBHbLIX PErfaMeHToOB, B WHbIX CRyvasx,
NpeaycMOTPEHHbIX 3aKOHOAATENbCTBOM.

BHeceHve usmMeHeHun B agMUHWCTPATMBHbIE pPernamMeHTbl OCYLIeCTBNAeTCH B
nopsigke, YCTaHOBMNEHHOM ANsA  pa3paboTku, COrnacoBaHus W YTBEPXAEHUS
COOTBETCTBYIOLNX aAMUHUCTPATUBHbBIX PErnameHToB.

1.12.  AAMUMHUCTPATUBHbIE pernamMeHTbl noanexat OonyGrukoBaHuioo B
COOTBETCTBMM C 3akoHogatenbctBOoM Poccunckon Pepepauymmn o docTyne K
VHpopmMauny O [eATeNbHOCTU TFOCYAapCTBEHHbIX OPraHoB W OpraHoB MECTHOro
camoynpasneHns, a TaKxke pasmeLlaroTcs B
NH(POPMALMOHHO-TENEKOMMYHUKALMOHHON cetn «NHTEepHeT» Ha cante
ANbMETLEBCKOrO MyHNUMNANBLHOrO panoHa.

[I. TpeboBaHua K aAMUHUCTPATUBHbLIM pPernameHTam

2.1.HanvieHoBaHune aAMUHUCTPATUBHOIO pernameHTa onpepenseTca



NCMONHUTENBbHBIM KOMUTETOM MOCENEHUS C yYeTOM MONIOXEHUA HOPMaTUBHOIO
NPaBoOBOro akra, KOTOPbIM MPEedyCMOTPEHa COOTBETCTBYKOLWAA MyHUUUNansHas
ycnyra.

2.2. B agMUHUCTPaATUBHbLIN pernaMmeHT BKIYaTCA cneayrowmne pasaens!:

a) obLmne NoNoXeHus;

©) cTaHaapT npegocTaBneHns MyHUUUNanbHoN ycnyru,

B) COCTaB, MNOCNefoBaTeNbHOCTb W CPOKW BbIMOMHEHUA a4MWUHUCTPATUBHbBIX
npouenyp (aencteumn), TpeboBaHWSA K NOPAOKY WX BbINOSIHEHWUS, B TOM 4ucne
OCODEHHOCTM  BbINOMHEHUS  agMUHUCTPaATMBHbIX  nNpoueayp  (aencrtemin) B
9NEeKTPOHHOW dopme, a Takke OCODEHHOCTU BbINOMHEHNS AAMUHUCTPATUBHbIX
npoueayp B MHOrOpyHKUMOHaNbHbIX UeHTpax. Pasgen p[gomkeH coaepxatb
BapuvaHTbl NpefoCTaBfeHUss MyHULUMNanbHOW YCNyrn, BKIKOYaKWMEe Nopsgok
npefoCTaBneHns  yKasaHHOW yCryrm OTAENbHbIM  KaTeropusam  3asaBuUTeEnNen,
00beNHEHHbIX ODLMMW NpU3Hakamn, B TOM YWCle B OTHOLIEHUM pesynbTaTa
MYHULMNANsHOW yCryrun, 3a nonyvYeHnemM KoToporo oHn obpaTtunnce;

r) NOPAAOK U POpPMbl KOHTPONSA 3a NpefoCcTaBneHNneM MyHULMNANbHOW YCRyru:;

A) nocynebHbin (BHecyaebHbIn) nopsaok obxanoBaHua pelleHuin n AencTsun
(bespencteunn) opraxa, npenocTasnsoLLero MYHULMNANBHYO ycnyry,
MHOTOYHKLMOHANBHOTO LUeHTpa npenocTaBneHuns rocy4apCTBEHHbIX 7
MYHULMNAnbHbIX YCNyr, opraHu3auyuun, ykKasaHHelx B dactn 1.1 craten 16
®epepansHoro 3akoHa Ne210-P3, a Takke nx AOMKHOCTHbIX NUL, MyHMUMNANbHbIX
cnyxawmx, paboTHUKOB;

€) CTPyKTypa aAMWHUCTPATUBHOIO PEernameHTa [AOfhKHa npeaycmaTtpuBaTh
MalnHoYnTaemoe onucaHue npoueayp nNpeaocTaBNeHnss COOTBETCTBYIOWEN yCnyru,
obecneyvnBarollee aBToMatTM3auuio nNpoueayp NPefoCTaBfeHna Takonw ycnyrn c
MCMOMb30BaHNEM UH(POPMALMOHHBLIX TEXHOMOMMIA, B COOTBETCTBUN C TpeboBaHNaMU,
YCTAHOBNEHHbIMW  YNONTHOMOYEHHbIM Ha OCYLLIECTBIEHWE HOPMAaTUBHO-NPaBOBOro
perynnupoBaHva B cdepe NUHPOPMALMOHHBIX TEXHOMOrMn denepanbHbiM OpraHoM
NCMNONMHUTENBHOW BNacTw.

2.3. Paspgen, kacawowuncs OOLIMX NONOXEHWA, COCTOUT U3  CreayrLmx
noapasnenos:

a) npegmMeT perynnpoBaHua aiMUHUCTPATUBHOIO pernamenTa,

6) kateropuu 3asBuTenen, rAe nNPUMBOAMTCA MepedeHb 3assuTenen -
IOPUONYECKUX U PUSNYECKUX NUL C yKa3aHWem (Npu Hanmuumn) nbroTHbIX Kateropui
3aaBuTenen (kateropusa nuu);

B) TpeboBaHMA K nopagky  MHAOOPMUPOBAHMA O  NpeaocTaBneHuu
MYHULMMNANbHOW YCnyru, B TOM Yncne:

nopsgokK nonyYeHns nHdopmaumn 3aaBuTeENAaMn no BONpocam
NpefoCcTaBieHnsas  MyHUUWNanNbHOW  yCnyru 1 yCnyr, KOTOpble  SBMASAKOTCS
HeobxoaumbIMK 1 obA3aTenbHbIMU ANA NPeoCTaBNeHUs MyHUUMNANbHOW yCcnyru,
CBELEHWN 0 XOAe NPefOCTaBNEHUs YKa3aHHbIX YCIyr, B TOM YuCAe Ha ouLnansHoM
canTe opraHa MEeCTHOro CcamoynpaBfeHnss, a Takke C WCNOoMb30BaAHUEM
pecnybnukaHCcKoM  rocygapCTBEHHOW  UHMOPMAaLMOHHOW  cuctembl  «[llopTan
rocyapCTBEHHbIX U MyHUUMNanbHbix ycnyr Pecnybnukn Tatapctany;,

nopanok, dopma, MecTto pasmelleHuss u cnocobbl MOMyyYeHUs ykasaHHoOW B
HacToswemM MNOAMYHKTEe WHGopmMauun, B TOM 4YUCNle Ha CcTeHgax B MecTax
NPeaoCTaBneHnss  MyHWUMNanbHOW  yCcriyrMm W ycryr, KOTOpble  SIBMSIOTCA
HeobxoanuMbIMUN 1 0BA3aTENbHBIMKU ANS NPEeAOCTaBNEHNA MyHULUNANbHOM yCnyru, B
MHOTOYHKLMOHANbHOM UeHTpe npefocTaBneHns rocyaapCTBEHHbIX 7
MYHULMNANbHbIX YCAYT,;

TpeboeaHua 06 obasaTenbHOM pasMelleHMn Ha CcTeHgax B mecTax
npefocTaBneHna  MyHUUUnanbHbIX — yCnyr — crnefyrowen  nHgopmaummn  Ha



rocyaapcTBeHHbIX A3blkax Pecnybnvkn TaTtapcTan:

HauMeHoBaHWe MyHMLUMNANbHON ycnyru, NpefocTaBnAemMon UCMONHUTENbHBIM
KOMUTETOM NOCENEHNs;

onucaHme pesynbrata NPeaoCTaBNeHNs MyHULMNANbHOW yCnyru;

CPOK NPEeAOCTaBMEeHUs MyHULMNANbHOW YCIyrn, B TOM YuCrNe C y4eToMm
HeobxoaumocTn obpalweHns B opraHusauuu, yyacTBylouwMe B npenocTtaBneHun
MYHULMNANbHOW YCnyru, CPOK NPUOCTAHOBMNEHNSA NPEeaoCTaBneHns MyHuyunanbHon
ycrnyrm B Crnyvae, ecnvM  BO3MOXHOCTb  MPWOCTaHOBNEHWS  npeaycMmoTpeHa
3akoHogaTenscTBoMm Poccumnckon denepauyumu;

ncyepnbIBaOWNA NepevyeHb LOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUU C
3aKOHOOATENbHLIMA UMW UHbIMW  HOPMAaTWMBHLIMW  MPABOBLIMW ~ akTaMn AN
npenocTaBneHns MyHUUMNanbHoOM ycnyri (B TOM 4Yucne 3anpoc o NpeaocTaBneHunm
MYHULIMNANbHOW yCnyrn no TUNoBoW YOpMe COrnacHO MPUIOXEHUI0 K HacTosawemy
MopsiaKy, 3a WUCKIYEHWEeM crnyyaes, Korga 3akoHogaTenscTBoM Poccuidickon
depepaunn npegycmoTpeHa csobopgHas opma nogadvn LOKYMEHTOB), a TaKke
yCnyr, KOTopble ABNAOTCSH HeoOxoAuMbIMK 1 0BA3aTeNbHBIMK ANA NPeAoCTaBneHns
MYHULMNANbHbIX YCRYr, NOANeXallnx NpeacTaBneHuo 3aaBuTenem, cnocodbl unx
nonyyYyeHns 3asBuTeNnem, B TOM YUCNEe B OMEKTPOHHOW opme, NnopadoK KX
npeacrasneHns,

ncyepnbiBaOWMN NepeveHb OCHOBAHWW ANA OTKasa B npueme OOKYyMEHTOB,
HeobxoaAuMbIX ANSA NPefoCTaBNeHNA MyHULMNANbLHOW YCIyTH;

pasvep nnatbl, B3MaeMon 3a npefoctaBneHne MyHuuunanbHoW ycnyru, a
Take YCNnyr, KoTopble ABNAOTCA HeobxoaumbiMM ¥ 0bsA3aTeNbHbIMU - ONA
NpeAoCTaBneHns MyHULUMNaNbHOW yCnyru,

nHpopmaumna o BpeMeHn paboTbl UCMOMHUTENBHOIO KOMWUTETa MOCENeHnsa, O
rpacouke npuema 3aaBNeHUNn Ha NpefocTaBleHne  MyHUUUNanbHOW  yCnyru
cneymannucTamm NCNONMHUTENBHOrO KOMUTETA NOCENEHNS,

nHdopmaumnsa ans saseutenen ob ux npase Ha pocynebHoe (BHecyaebHoe)
obxanosaHue aencteuin (0e3nencTBUsS) N peLEHNA, NPUHATBIX (OCYLLECTBNAEMbIX) B
X04e NpefocTaBneHns MyHUUMnansHom yCcryru.

K cnpaBoY4HON MHbopMaLmmn OTHOCKUTCS crneayoLwas nHdopmaumns:

MECTO HaxOXAeHus un rpadukn paboTbl WUCNOMHUTENBHOIO KOoMUTETa, €ro
CTPYKTYPHbIX — NOApa3feneHun, npeaocTaBnAlowmx — MyHULUNANbHYO  yCnyry,
rocylapCTBEHHbIX W MyHULUNANbHbIX OPraHoB W opraHusauun, obpawjeHve B
KOoTopble HEobxooMMO ANA  NOMAYyYEHWs  MyHUUUNanbHOW  ycnyrin, a Takxke
MHOTOYHKLMOHANbHbIX LEeHTpOB npenocTaBneHuns rocygapCTBEHHbIX 7
MYHULMUNANbHbLIX YCAYT, yAAaneHHbIX pabodnx Mect MHOrOYHKLMOHANbLHOro LeHTpa
NpPeAoCTaBneHNsA rocygapCTBEHHbIX U MyHULMMAbHbIX YCNYT;

cnpaBoyHble TenedOoHbl CTPYKTYPHbIX noApasaeneHnii  UCNoNHUTENbLHOro
KoMuTeETa  MOCENEHWsA,  OpraHv3auun,  yvacTBylOWWX B NpegoctaBneHuu
MYHULMNANLHOW YCNyru, B TOM Y1cne Homep TenedoHa-aBTonHgopmartopa;

agpec ouumanbHOro canTa, a TaKKe 3M1EKTPOHHOW MOYTbl U (Mnun) dopmbl
obpartHon CBA3N opraHa MECTHOro camoynpasneHus B
NHHOPMaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «IHTepHeT».

CnpaBoyHas uHoOpmMauus He npuBOAUTCA B TeKCTe aAMUHUCTPaTUBHOIO
pernameHTa un  noanexut obaAsaTenbHoMy — pasmeLleHuto  Ha canTte
UCMONMHUTENBHOIO KomuTeTa nocenexHunsa B NHOPMaLNOHHO-
TENEKOMMYHMKaALUNOHHOM ceTn «VHTepHeT», B rocyfapCTBEHHON UHMOPMAaLMOHHON
cucteme «PeecTp rocydapCTBEHHbIX W MyHuuunaneHbix ycnyr Pecnybnuku
TatapctaH» n B pecnybnukaHCKon rocyfapCTBEHHON WHMOPMAUWOHHON CcucTeme
«MopTan rocynapcTBeHHbIX U MyHULMNanbHbix yenyr Pecnybnuku TatapcTtan».

NcnonHuTenbHbIN  KOMUTET nocenexHna obecnedynBaeT B YCTAHOBIIEHHOM



nopsigke — pasMeLyeHne M akTyanusaumilo  CnpaBoOvHOM  WHopmauum B
COOTBETCTBYIOLIEM pasaene rocyfapcTBeHHON MHopMaLUmMoHHON cuctemsl «Peectp
rocyqapCTBEHHbIX W MyHUUunaneHbix ycnyr Pecnybnukn TatapctaH» u  Ha
COOTBETCTBYOLEM odmumnansHOM canTte B NHOPMaUNOHHO-
TENEKOMMYHUKAUNOHHOW ceTn «HTepHeT»;

r) NnepevYeHb HOPMaTUBHbIX MPABOBbIX aKTOB, HENOCPEACTBEHHO perynmpyroLmnx
npeaocTaBneHne MyHUUMNanbHOW yCnyru, C yKasaHWeEM PEKBU3UTOB HOPMATWBHbIX
NPaBOBbIX aKTOB M NCTOYHUKOB UX 0hmLmnanbHOro onybnnkosaHus,

) TepMWHbl, UCNONb3yemMble B aAMUHUCTPATUBHOM pernameHTe, u wux
onpenenexHns.

2.4, CraHpapT npefocTaBneHns  MyHUUWMNanbHOW  yCryrm  COCTOWUT K3
cnenyrLwmx nogpasgenos:

a) HaMMEHOBaHWe MyHULUMNanbHOW yCnyru,

0) HanMeHoBaHWEe UCNONMHUTENBHOrO KOMUTETA NOCENEHUS.

Ecnn B npepocTaBneHun MyHULMNANbLHOW YCRyr y4acTBYKOT OpraHbl
ncnonHuTenbHon Bnactu Pecnybnukn TartapcrtaH, TeppuTopuarnbHble OpraHbi
denepanbHblX OPraHoB WCMOMHUTENbHOW BRMacTu W OPraHoOB rOCYAApPCTBEHHbIX
BHEOOMKETHbIX (POHAOB, WHbIE OpraHbl MECTHOro camoynpasfneHus, a Takke
opraHvsaummn, TO yKasblBatOTCA BCE OpraHbl U opraHmsauyuu, obpaljeHne B KOTopble
HeobxoanumMo ANs NPeAoCTaBNeHUs MyHUUMNanbHOW ycnyrn. Takke ykasbliBaloTCs
TpeboBanma nyHkTa 3 ctatbn 7 PepepanbHoro 3akoHa Ne 210-O3, a umeHHo
ycTaHoBneHue 3anpeta TpeboBaTb OT 3as8BUTENS OCYLIECTBNEHUS ASACTBUN, B TOM
Yyncne cornacoBaHWin, HEOBXOoAMMbIX ANS NOAYYEHUS MYyHUUMNANbHOW yCnyrn u
CBA3aHHbLIX C obpalleHnem B WHbIE OpraHbl W OpraHuv3auun, 3a UCKIHYEHUEM
NONYYEHUA  YCryr, BKIOYEHHbIX B MNepeyeHb YCnyr, KOoTopble SBMASKTCA
HeobxoAnMbIMU 1 00s13aTENBbHBIMUY ANS NPeOCTaBNeHNA MyHULUUNANbHbIX YCIYT;

B) onucaHne pesynbTaTta NpeaocTaBneHns MyHUUUNanbHON yenyriu;

r) CPOK MpefoCTaBNEHUs MYyHULUMNANbHOW YCNyru, B TOM YUCNE C Yy4EeTOM
HeobxoaMmocCTn obpalleHnss B OpraHusauuu, yyacTBylowme B npenoctasBneHun
MYHULUMNANbHOW YCNyru, CPoK NPUOCTAHOBMEHUA NPeaoCTaBNeHna MyHUUUnansHom
ycnyrm B criydae, ecnu  BO3MOXHOCTb  MPWOCTAHOBMNEHUA  npefycMoTpeHa
3akoHopatensctBoMm Poccunckon ®Pepepauyun, CpoK  BblAayn  (HanpasneHus)
[OKYMEHTOB, ABNAKOLWNXCA pe3ynbTaToOM nNpefocTaBneHns MyHMUUnansHOn yenyru;

[) VcYepnbIBaOWNN NepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUAN C
HOPMaTWBHbLIMU MPaBOBLIMWU aKkTamun AN NPeAOCTaBNEHNS MYHULMNANbHON YCyrn 1
yCInyr, KOTopble ABNAKTCA HEODXOAUMbIMU 1 0BA3aTENbHLIMWU ANS NPefoCTaBNeHns
MYHULUNANBHOW YCNyrn, noanexawmx npeacTaBfieHnto 3assuTtenem, cnocobbl nx
nofyYeHns 3asBuTenem, B TOM YuCne B 3NEKTPOHHOW opme, NOpsiAoK KX
npeactasnexna (6naHkn, gopmbl obpalleHui, 3asBNEeHUA N WNHbIX LOKYMEHTOB,
nofaBaeMblX 3asBUTENEM B CBSA3W C NPefoCTaBleHneM MyHUUMNanbHOW yCnyru,
NPVBOAATCA B KayecTBe MPUIOKEHWA K aAMUHUCTPATUBHOMY pernamMeHTy, 3a
NCKNtOYEeHEeM cryvaeB, Korga (OpMbl  yKasaHHbIX [OKYMEHTOB YCTaHOBIEHb
HOpMaTUBHbLIMW  npasBoBbIMK  akTamu [lpesngeHta Poccunckon depepaunm,
[NpasutensctBa Poccunckon ®epepaunn, lNpesngeHta Pecnybnukn TatapctaHd nnu
KabuHeta MuHucTtpos Pecnybnukn TaTapctaH, MyHMUMNANbHbIMU HOPMaTUBHbLIMMN
NpaBoOBbIMW akTamu a TaKkke ClyyaeB, Korga 3akoHOAaTenbCTBOM NpefycMoTpeHa
csobogHasa hopma nogaym 3TuX LOKYMEHTOB).

Tunosaa dopma 3anpoca, pekoMmeHayemas K BKAKYEHWIO WCNOMHUTENbHbIM
KOMUTETOM MNOCENEHUA B aAMUHUCTPATUBHbIE PErnamMeHTbl, 3a WCKIKYEeHNEM
crnyvaeB, Korga OpMbl YKa3aHHbIX [LOKYMEHTOB YCTAHOBMEHbl HOPMaTUBHbLIMMN
npasosbiMn aktamu [lpesmgeHta Poccunckon depepaunn, [lpasutenscrea
Poccunckon ®epepaunn, [pesngeHta Pecnybnukn Tatapctan wnun Kabuxeta



MunncTpos Pecnybnukn TatapcTaH, a Takke cnydyaes, Koraa 3akoHOAATeNbCTBOM
npedycMoTpeHa csoboaHas cdopma noga4n ITNX HAOKYMEHTOB, npueeaeHa B
NPUNOXeHUN K HacTosLeMy Mopaaky.

Henpeactasnexvne 3asiBuTenemM  yKasaHHbIX [NOKYMEHTOB HE ABNAETCH
OCHOBAHVEM [Ms 0TKa3a 3asaBUTENIO B NPEAOCTaBNEHUN YCIYTh.

B paHHOM nogpasfene Takke ycTaHaBnnBaeTCA sanpeT TpeboBaTb OT
3aaBuTens:

npeacTaBneHns AOKYMEHTOB U nHopMaLUK NN OCyLLIECTBNEHNA OeAcTBuin,
npencTaBnexve unn OcyLeCcTBIEHNE KOTOPbIX He nNpegycMOTPEeHO HOPMaTUBHbIMW
npaBoOBbIMY  aKTamu, perynupylownmi OTHOLLEHWS, BO3HWKawoWwne B CcBA3N C
npefoctaBneHnem MYHULMNANbHOW yCnyr;

npeacTaBneHns AOKYMEHTOB U wHchopmauuu, B TOM uncne NOATBEPHAAIOLLMX
BHECEHMe 3asBuMTENneM nnatbl 33 NPEAOCTaBNEHNE rocyfapCTBEHHbIX W
MyHULMNAnNbHBIX YCNyr, KOTOpbl€ B COOTBETCTBMW C HOPMaTUBHbIMU MPaBOBLIMU
axtamu Poccuiickon Penepauinn, HOpMaTBHBIMYA NPABOBLIMN aktamu Pecnybnuku
TaTapcTaH HaxodaTCs B pacnopsbkeHun NCMOMHUTENBHOIO KOMUTETA NOCENEHNA,
NpeaoCcTaBNAIoOWNX  MyHNLMNANbHYIO  yCyry, rocyapCTBEHHbIX OpraHoBs, WHbIX
OpraHoB MECTHOro camoynpaBneHna U (vnu) opraHusauui, yyacteylolux B
npefocTaBneHnn MYHULMNANBHOM ycnyry, 3a NCKIIIO4EHNEM [IOKYMEHTOB, YKa3aHHbIX
B yacTu 6 ctatbn 7 GeaepanbHOro 3aKoHa,

npeacTaBneHna  AOKYMEHToB W nHopmauuu,  oTcyTcTeme U (nnw)
HELOCTOBEPHOCTb KOTOPbIX HE yKasdbiBannce npw nepsoHaYanbHOM OoTkase B npneme
[IOKyMEHTOB, HeobxoanMbIx ANnA NPEAOCTaBNEHNA MyHULMNansHoi ycnyru, nnbo 8
npeaocTaBneHnn MyHULWNAnbHOW  ycrlyr, 3@  UCKNOHEeHNeM cnyvaes,
npefyCMOTPEHHbIX MYHKTOM 4 yactu 1 cTatbn 7 ®egepanbHoro 3akoHa Ne 210-03;

) ncyepnblBaoLWmniA nepeqeHb OCHOBaHWU ANA oTkasa B npueme AOKYMEHTOB,
HeoDXoANMBLIX AN NpefoCTaBNeHnA MyHWUUMNANbHOW yCny v,

3) McuepnblBatoWMn nepeyeHs OCHOBaHWI ANS NPVOCTAHOBNEHNA UK oTKasa B
npefocTasneHnn MyHWUMNansHoi ycnyrn. B cny4ae oTCyTCTBnA Taknx OCHOBAHWW
Ha 3TO YKa3blBAETCH B TEKCTE aAMUHNCTPATUBHOTO pernameHTa;

M) nopagok, pasmep W OCHOBaHUS B3NMAHWUA nnaTtbl, B3¥Maemon 3a
npegocTaBneHne MyHULMnanbHoi ycnyrn. B AaHHOM noapasgene ykasbiBaeTcs
pasvep VHOW nnaThl, B3MaeMon 3a npefocTaBneHne MYHVULMNANbHOW ycnyru, unu
cCbifika Ha MOMOXEHWe HOpPMAaTWBHOrO NpaBoBOro akTa, B KOTOPOM YCTaHOBIEH
pasmep Takou NOLWNNHLI Nn nnatbl,

k) NnepeyeHb yCnyr, KOTopble ABMATCA HeobxoarMbIMN 1 oba3aTenbHeIMN ANA
npegocTaBneHns MyHULMNANLHOW ycnyrn, B TOM 4ucne cBeeHNa O AOKYMeHTe
(nokymeHTax), BblAaBaeMOM (Bbl4ABAEMbIX) OpraHusaunsmu, ydacreylownmin B
npefocTaBneHnn MYHULMNANbHOW yCnyr;

1) NOpSAOK, pasmep ¥ OCHOBaHNS BIUMAHMSA nnaTbl 3a npefocTaBnexHne ycnyr,
KoTOpble SABMSAIOTCA HEOOXOANMbBIMUA - 1 obs3aTenbHbiMKU  ANA  NpefocTaBneHns
MyHULUMNANBHON YCNyru, BKIOYas nHchopmaumio 0 MeToduke pacyeTa pasmepa
Takown nnaTbl,

M) MaKCUManbHbIi CPOK OXnAaHus B O4EPEAN npu nopade 3anpoca O
npegocTasBneHnn MyHWLMNanbHON ycnyru, ycnyru, npeaocTaBnsemMon
opraHusauuen, yyacTeylolen B npefoctaBneHnut MYHULMNANbHOW ycnyru, v npw
nonyyeHnn pesynbrata npefocTaBneHns Taknx yCcnyr,;

H) CPOK W MOPSAOK perncrpauum 3anpoca 3aaBuUTENS O MNPEeAoCTaBNeHNN
MYHWLMNANbHOW yecnyru v ycnyru, npeaocTaBnAemon opraHusaumnen, yyacTyloLien
B npenocTaBrneHnmn MYyHULMNANLHOW yCnyrn, B TOM Y1Cne B 3aNeKTPOHHOWN POpPME;

0) TpeboBaHNs K NOMELLEHNAM, B KOTOPbIX npefocTaBnAEeTCA MyHLMNanbHas



ycnyra, K 3any oXxuwpaHusa, mMectam ONA 3anofHeHUA 3anpocoB O NpefocTasnieHun
MYHAUMNANbHOW yCNyrn, NHPOPMALMOHHBIM CTEHAaM ¢ obpasuamm ux 3anonHeHns
W NepeyHem  OOKYMEHTOB, HeobXoAWMbIX ANs  NPefoCTaBfeHus  Kaxaow
MYHULMNANbHOW yCnyru, pasmeLlleHnio u O0hOPMIIEHUIO BU3YyarnbHOWN, TEKCTOBOW U
MynbTUMEANNHOW MHopMauMK O nopsake NPeAoCTaBMNeHUs TakoW YCryri, B TOM
uncne K obecneveHuto AOCTYNHOCTU ANS UHBANMAOB YKasaHHbIX OOBLEKTOB B
COOTBETCTBMM C pedepanbHbiM  3aKOHOAATENbCTBOM U 3aKOHO4ATENbCTBOM
Pecnybnuku TatapcTaH o counanbHon 3amnTe NHBaNMLOB:

n) nokasatenu AOCTYMHOCTV W KayecTBa MyHULMNANLHOW YyCRyru, B TOM ynucne
KONN4eCTBO  B3aVMOAEWCTBUN  3adBUTENA C  AOMKHOCTHBIMW  nLaMU  npu
NPEeAOCTaBAEHUN MYyHULIMNANLHOM YCNYrn U UX NPOAOIIKUTENBHOCTL, BO3MOMXHOCTb
nony4eHus MHopmaumn o xoae NpPefocTaBneHNs MyHUUMNANLHOW YCAyrn, B TOM
4yucne C  UCnonb3oBaHWEM  UHMOPMAUMOHHO-KOMMYHUKALMOHHBLIX  TEXHONOMNIA,
BOSMOXHOCTb  NNOO  HEBO3MOXHOCTb  MOMYYEHUA  MYHWUMNANbHOW  YCiyrn B
MHOTOYHKLMOHANBbHOM LUeHTpe npegocTtaBneHns rocy,apCTBEHHbIX n
MyHULUMNAnbHbIX yCnyr (B TOM 4YuCrie B NOMIHOM oO6beMe), NOCPeACTBOM 3anpoca o
NPEAOCTaBNEeHNN HECKOMbKNX FOCYAapCTBEHHbIX W (MNWN) MyHUUMNANbHLIX YCyr B
MHOTOYHKLMOHaNbHbIX LUeHTpax npegocTaBneHuns rocyfapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr, npeaycMoTpeHHoro cratbent 15.1 ®egepanbHoro 3akoHa N
210-®3(nanee - KOMNNEKCHbIN 3anpoc);

P) wHble TpeboBaHusi, B TOM uuUClle  yuuTbiBaKOLWIME OCOBEHHOCTY
NPefOCTaBNeHNA MYHWLMNANbHOW yCryru no 9KCTeppuTopuarnbHOMy MpuHUMnY (B
crnyyae, ecnu MyHuuunaneHasa ycnyra npefoctasnaeTcs no aKcTeppuTopuansHomy
ApVHLMMNY) N OCOBEHHOCTW NPEAOCTaBNEeHNS MyHULUNANBEHON YCAYr B 3NEKTPOHHON
dopme.

B paHHom noppasgene  ykasbiBalTcs  0COBEHHOCTW  MpefoCTaBieHus
MYHULMNANbHOW YCryrn B 3M1EKTPOHHON hopMe, B TOM YWUCMEe C UCNOMb30BaHUEM
pecnybnmMkaHCcKon  rocyAapCTBEHHON  UHAOPMALMOHHONW  CUCTEMbI «[NopTan
rocyAapCTBeHHbIX U MyHUUMnanesHbix ycnyr Pecnybnukn TaTapcTtan»:

npeaocrasneHne B YCTAHOBNEHHOM nopsaake uHdopmauum u obecneveHue
AoCTyna K CBEAEHNAM O MYHMLMNanbHOW ycnyre;

nojada 3anpoca W WHbIX AOKYMEHTOB, HEODXOAMMbIX AONA NpeaocTaBneHus
MYHULMNAnbHOW YCNyr, 1 Npyem Takoro 3anpoca v 4OKYMEHTOB;

nony4yeHne CBEAEHWA O Xode BLINOMHEHWA 3anpoca O npegocTaBieHny
MYHULMNANLHOW yCryru,

B3aMMOJENCTBME  WCMOMHUTENIbHOTO  KOMWTETa MOCENEHUss C  opraHamy
rocynapCTBEHHOW BRacTW, WHbIMKA OpraHamMu MECTHOTO CamoynpasneHus u
opraHusauyuamu, y4acTsyoLVMU B NPEA0CTaBEHNN MyHULMNANBHON YCIyIi;

nony4eHne pesynbraTta npefocTasneHns MyHUUUNansHOM YCNyrn, ecnu uHoe
HEe yCcTaHOBNeHO heaepanbHbiM 3aKOHOA4ATENLCTBOM:;

WHbIE [eNCTBIS, HeOOXoAUMbIE ANS NPefOCTaBNEHUS MyHULMNANLHOR YCNyru.

Tawke B paHHoM  noapasgene npw  onpegeneHun  ocoBeHHocTen
NPeAoCTaBNeHNA MyHULWUNANbHOW YCNyrn B 3MEKTPOHHOW hopMe yKasbiBaloTCs
BUObl ONEKTPOHHOW MOANWCK, KOTOPbLIE [JOMYCKAlOTCH K MCMONb30BAHWMIO Npw
obpalleHun 3a Nofly4eHnem MyHULMNanbHON YCryru, B TOM YUCHe C y4eTOM npasa
3anBnTeNsA - PU3NYECKOro Nmua MCnonb3oBaTb NPOCTYH SNEKTPOHHYIO MOAMUCH, B
cootseTctBMM ¢ [lpaBunamn onpeneneHns BWOOB  3MEKTPOHHOW  MOAMNWCHU,
WCNoNb3OBaHME  KOTOPbIX  AonyckaeTcd npu  obpalleHnn 3a  nonyyeHuem
rocyaapCTBeHHbIX U MYHUUUNANbHbLIX YCNYr , YTBEPXAEHHLIMW MNOCTAHOBNEHWEM
MpasuTenscta Poccuiickoin ®epepaumn ot 25 mioHa 2012 roga Ne 634 «O Bugax
SNEKTPOHHOW MOANUCK, UCNONb30BAHNE KOTOPLIX AonyckaeTca npu obpalleHun 3a
NoSTlyYeHNeM rocyJapCTBEHHbIX Y MyHULMNANbHbIX YCryr» .



2.5. Pasgenbl, kacawwwuecs cocTtasa, nocnegoBaTtenbHOCTU W CPOKOB
BbIMNOMHEHUA aAMUHUCTPATMBHbLIX Npoueayp (Aenctsui), TpedboBaHWM K NOPSAAKY WX
BbINOMHEHNSA, B TOM 4uUcrne OCODEHHOCTEW BbINOMHEHUS aAMUWHUCTPATUBHbIX
npoueayp (4ENUCTBUIA) B 3NEKTPOHHON hopMe, a TakKe OCODEHHOCTEN BbINOMHEHVS
agMVHUCTPaATUBHBIX nNpoueayp (4erWcTBni) B MHOrOYHKUMOHAmMbHbIX LEeHTpax
NpefoCcTaBNeHnss rocyfapCTBEHHbIX W MyHULUMNanbHbIX  yCnyr, COCTOAT U3
noapasaenoB, COOTBETCTBYIOLUMX KOMUYECTBY adMWUHMCTPATWBHBLIX npoueayp -
normyeckn 060COBMEeHHbIX NocnenoBaTenbHOCTEN AAMUHUCTPATUBHbLIX AEWCTBUN
npu nNpeaocTaBfeHMn rocyapCTBEHHbIX YCryr W ycnyr, KOTOpble SABMASKOTCS
HeoDXoANUMbIMU 1 obA3aTenbHbIMKU ANA NPefoCTaBNeHna MyHUUUNAnbHOW yCnyru,
UMEIOLMX KOHEYHbI pe3ynbTaT W BblAENAEMbIX B pamMKax MNpeaoctaBneHns
MYHULMNANbHOW YCNyru.

B Hayane COOTBETCTBYWOLWIEro pasgena yKasbiBaeTCsa UCHepnbiBaroLLnm
nepeyeHb agMUHUCTPATUBHBIX npoueadyp (OencTsni), copepxawmxca B Hem. B
[JaHHOM pasfdene oTAenbHO  OnuCbiBaeTCH  agMUHUCTpaTWBHAs — npoueaypa
dopMMPOBaAHNA W HaNpaBneHUs  WUCMNOMHUTESNIbHbIM ~ KOMUTETOM  MOCENEHUSA
MEXBEAOMCTBEHHbIX 3aNpOCOB B OpraHbl rocyAapCTBEHHOW BNacTu, oOpraHbl
MECTHOro camoynpaBfneHus nubdo opraHusauun, ydacTeytouime B NpenocTaBneHny
MYHULUMNANBHOW YCNyTu.

B pasgene, kacawlwemca cocTasa, nocrnefoBaTtenibHOCTU U CPOKOB
BbIMNOMHEHNS aAMUHUCTPaTMBHbLIX npoueayp (aencreumn), TpeboBaHUn K nopaaky nx
BbINONIHEHNS, B TOM 4ucre OCODEeHHOCTeN BbIMOMHEHNA aAMUHUCTPATUBHbBIX
npoueayp (AeWCTBUN) B 3INEKTPOHHOW POpMe, OTAENbHO yKa3biBaeTCA NepeqeHb
aoMUHNCTPATUBHbLIX Npoueayp (AencTBvr) Npu NPeAocTaBlieHnn MyHUUMNanbHbIX
yCrnyr B 3NEeKTPOHHOW hopme.

Pasgen, kacatowuincs coctasa, nocnenoBaTefibHOCTU U CPOKOB BbINONTHEHUA
aoMUHUCTPaTUBHBIX Npoueayp (Aencteun), TpeboBaHWn K NOPAAKY UX BbINOMHEHUS,
B TOM YuUCre 0CODEHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npoueayp (Aencrtsnn)
B 9NEKTPOHHOW hopme, [OMKEH coAepKaTb B TOM YucChne:

nopsnoOK OCyLWeCTBMEHUA B 3MEKTpOHHOW dopme, B TOM 4ucne ¢
MCronL30BaHNeM pecnybnmkaHCKon rocyAapCTBEHHON WUHMOPMAaLMOHHOW CUCTEMbI
«MopTtan rocyaapCTBEHHbIX W MyHuuMnanbHblix ycnyr Pecnybnukn Tatapcran»,
aAMUHUCTPaTMBHbLIX Npoueayp (AeVNCTBUI) B COOTBETCTBUN C MONMOXEHUAMUN CTaTby
10 ®depepanbHOro 3akoHa;

NOPSIAOK MCMpaBneHns [OMNyLwleHHbIX oneyaTtok W owunboK B BblAAHHLIX B
pesynbTate NpefoCcTaBneHns MyHUUUnanbHoW yenyru AoKyMeHTax,

NOpsSAIOK OKa3aHWsA MOMOLUM 3aABUTENIO, B TOM 4YuCMe B 4acTih OOPMIIEHUS
[IOKYMEHTOB, HEOOXOAUMbIX ANA NPEeAOCTaBIEHNA MYHULIMNANBHOW YCryru.

B paspene, kacawwemca OCODEHHOCTEN BbINOMHEHUS aAMWHUCTPATUBHbIX
npoueayp (OeWCTBMW) B MHOTOMYHKUMOHAmNbHbIX  LEHTpax npenocTaBneHns
rocy4apCTBEHHbIX W MyHUUMNANbHbLIX YCAYr, TaKkKe MOXET COAepXaTbCsA onucaHune
aOMUHUCTPATUBHBIX Npoueayp (4eNCTBUM), BbINOMHAEMbIX MHOTOMYHKUUOHANbHbLIM
LEHTPOM NPEeAOCTaBNEHNA TOCYAAPCTBEHHbIX W MyHUUUNANbHbBIX  yCryr npw
NpPefoCcTaBNeHN MyHUUMNAaneHOW ycnyrv B NOMIHOM obbeme 1 npu NpeaocTaBneHnm
MYHULMNANbHOW yCcnyrn NOCPEeACTBOM KOMMMIEKCHOro 3anpoca, a Takke nopsiaok
pocyaebHoro (BHecynebHoro) obxanoBaHua peweHun n fencreun (besnencrsus)
MHOTOYHKLUMOHANbHbIX LEHTPOB npepocTaBneHns rocy4apCTBEHHbIX n
MYHULMNANBHbLIX YCAYr U X paboTHUKOB.

2.6. OnucaHve Kaxgon aAMUHUCTPATUBHOW  npoueaypbl  (AencTsus)
npegycmaTtpusaert:

a) OCHOBaHWA A1 HaYana aAMVHUCTPATUBHON NpoLeaypbl (AENCTBUS);

6) copep)xaHve Kaxaoro agMMHUCTPATUBHOIO AEUCTBUSA, BXOASLLIEro B CoOCcTas



aAMUHUCTPATUBHOM Npoueaypbl, NPOAOMKUTENBHOCTL U (MNK) MakCUMarnbHbI CPOK
€ro BbIMONHEHUS,

B) CBEAEHUS O [AOIMKHOCTHOM nuue, OTBETCTBEHHOM 3@ BbINOIHEHNE KaXA0ro
agMWHUCTPATUBHOrO  OEUCTBUS,, BXOAAWEro B COCTaB  aAMUHUCTPaTMBHOW
npouenypbl. ECnu HopmaTuBHbIE NPaBOBbIE aKTbl, HENOCPEACTBEHHO perynupyroLime
npeaocTaBneHne MyHUUMNanbHOW YCNyr, COAep)KaT yKasaHue Ha KOHKPETHYo
[OMKHOCTb, OHA YKa3blBaeTCA B TEKCTE aAMUHUCTPATUBHOIO pernamMmeHTa;

r) KPUTEPUN NPUHATUS PELUEHWNN,

[l) pesynbTaT agMUHUCTPATUBHOW Npoueaypbl (4encTBna) 1 NOPALOK nepesayin
pesynbTaTa, KOTOpbIA MOXeT coBnajaTe C OCHOBaHWEM ANns Havana BbINONHEHWA
cneayoLwen agMMHUCTPaTUBHON NpoLueaypbl (AenCTBns);

e) cnocob dukcaummn pesynbTaTta BbINOMHEHUA aMUHUCTPATUBHOW Npoueaypbl
(aencTBus), B TOM YiCre B 3NEKTPOHHON hopme, coaepallni ykazaHve Ha gopmar
06a3aTenbHOro oToGpaXKeHns aaMUHUCTPaTUBHOW Npoueaypb! (AencTeuns).

2.7. Paspen, kacarowmincsa nopsaka n opmMbl KOHTPONA 3a nNpeaoctaBneHnem
MYHULIMNANBHON YCAyrn, COCTOUT 13 CreayoLmnx noapasaenos:

a) MOpSAOK OCYLECTBNEHUs Tekylero KOHTpons 3a cobnioaeHvem v
NCNONMHEHNEM OTBETCTBEHHbIMU AOMKHOCTHBIMU anuamm NONOXEHNN
agMUHUCTPATUBHOIO pernameHTa U1 WUHbIX HOPMATUBHbIX MNPABOBbLIX  AKTOB,
ycTaHaBnuearowmx TpeboBaHus K MNpefoCTaBMeHnio MyHUUWMNanbHOW ycnyru, a
TaKkKe 3a NPUHATUEM PEeLLEeHU OTBETCTBEHHbLIMU Nnuamu;

6) nopsgoK W NEepUOAUYHOCTbL OCYLLECTBNEHUSA MNaHOBbIX WM BHEMNaHOBbIX
NPOBEpPOK MOMHOTLI W KayecTBa NPefoCTaBfEeHUs MyHWLUWUNAnbHOW ycnyru, B TOM
yucne nopsaok U popMbl KOHTPONA 3a MOMHOTOW WM KavyecTBOM NpefocTaBneHus
MYHULMNANbLHOW yCcnyru,

B) OTBETCTBEHHOCTb OOJMKHOCTHbIX MWL, OpraHa MecTHOro camoynpasneHns 3a
pelweHus u aencteus (6esgeincTeue), npuHMMaembie (OCyLEeCTBAAEeMble) B XO4e
NpeaoCTaBrIeHNs MyHULMNANbLHOW YCIyTu;

r) NONOXeHUs, xapakrepuaytolme TpeboBaHna K Nnopaaky v dopmam KOHTPOnNs
3a npefocTaBneHnemM MyHULMNANbHOW yCryrn, B TOM YUCME CO CTOPOHbI rpaXaaH, nx
oObeanHEHU 1 opraHm3auni.

2.8. B pasgene, kacawowemcs pocyaebHoro (BHecypnebHoro) nopsaka
obxanoBaHus peleHnn n genctevn (bespencrsus) opraHa, npenocTaBnsaowero
MYHULMNANBHYK  YCRyry,  MHOrOMYHKUMOHANBHOIO  UEHTpa  nNpeaocTaBneHns
rocyapCTBEHHbIX U MyHULMUNANbHbBIX YCNyr, opraHM3aunii, ykasaHHbix B 4actu 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, a Takke uxX OOSKHOCTHbIX nwuu,
rocyAapCTBEHHbIX Cry>alnx, paboTHMUKOB, yKa3bliBatoTCS:

a) vHdopmaumsa Ansa 3aseutenen ob nx npase Ha gocynebHoe (BHecyaebHoe)
obxanosaHune aencTsnii (6e34eNcTBUA) U PELLEHNIA, MPUHATLIX (OCYLLECTBNAEMbIX) B
xo4e npenocTaBneHns MyHUUMNansHoOm yenyru;

6) npeameT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHWA AN Hadana npouedypbl pocynebHoro (BHecyaebHoro)
obxanosBaHus;

) WCMONHUTENbHbIA KOMWUTET MNOCENEHUA, MHOrOMYHKUWOHANbHbIE LEHTPbI
NpeaoCTaBneHns TroCyAapCTBEHHbIX W MyHUUMUNanbHbIX  YCNyr, opraHvusauuu,
ykasaHHble B yactn 1.1 ctatbu 16 depepansHoro 3akoHa Ne 210-®3, a Takke ux
[IOMMKHOCTHbIE NWLa, KOTOPbIM MOXeT ObiTb agpecoBaHa xanoba (npeTeH3us)
3assuTensa B gocyaebHom (BHecyaeOHOM) nopagke;

) nepevyeHb HOPMATUBHbIX MPAaBOBbIX aKTOB, PErynupylowmnx nopanok
nocynebHoro (BHecyaebHoro) obxanoBaHua peleHwn v aencTenn (bGesnencrens)
opraHa, npPefoCTaBASIOWEro MyHULMNANbHYO YCNyry, MHOTOMYHKUMOHaNbHbIX
LEHTPOB  MNpefocTaBfieHWst  FOCYAapCTBEHHbIX M MyHUUUNAnbHbIX  yCnyr,



opraHusauunii, ykasaHHblx B 4actu 1.1 ctaten 16 ®egepansHoro 3akoHa N 210-93, a
TaKkKe UX OOSMKHOCTHbIX NNL;

e) NopAAO0K NoAaYn 1 pacCMOTPEHNA Xanobbi,

X) CPOKN paccMOTpeHns *anobbl;

3) pesynbTar gocyaebHoro (BHecyaebHOro) obxanoBaHusi NPUMEHUTENBHO K
karkaon npouedype Nubo nHcTaHuun obxanoBaHms;

W) NOpAAOK WH(OPMMPOBAHWA 3afBUTENS O pesynbTaTax pPacCMOTPeHUs
xanobbl;

K) NopsAoK 0BXanoBaHWs peLleHns no xanobe,

1) NPaBo 3asBUTENA HA MOMyYeHNe MHOPMaLMN N OKYMEHTOB, HEOOXOANMBIX
Ans 06oCHOBAHNS U PaCCMOTPEHMA Kanodbl;

M) crnocobbl MHOPMUpPOBaHWA  3asBWTENEN O nNopsake nojadyn  u
PacCMOTPEHMNS anoobi.

[Il. Mpasuna NpoBeAeHNst HE3aBUCUMOW IKCNEPTU3bI U IKCNEPTN3bl. AHANU3
NPUMEHEHNS aAMUHUCTPATUBHbLIX PErnameHToB

3.1.  VcnonHWTENbHbIA  KOMUTET  rnoceneHus B Xxode  pas3paboTku
aAMWHUCTPATVBHbBIX PErMaMEHTOB OCYLLECTBNAET Creaytowne 4eiCTBIS:

a) cosgaeT ycnoBua AnNs NpoBedeHVs HEe3aBMCUMOW 3IKCNepTu3bl NpOoeKTa
aAMUHWUCTPATUBHOIO pernaMeHnTa nyTem pasmelleHns npoekta agMUHNCTPaTVBHOTO
pernameHTa B MH(OPMaLMOHHO-TENEKOMMYHNKALVOHHON ceTu "VIHTEpHeT" Ha cBoeM
ohuyManbHOM canTe, 3a UCKITI0HEHNEM NPOEKTOB aAMNHNCTPATUBHbBIX PErNaMeHToB
UMM  UX OTAEnbHbIX MOJNIOXEHUA, coAepXalux CBeAeHusa, cocTasnsawoLlne
rocyapCTBEHHYIO TalHy, NN CBEAEHNA KOHMAEHUMANbHOrO Xapakrepa.

BmecTte c NPOEKTOM AMUHNCTPATUBHOTO pernameHTa B
VHOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTn «/IHTepHeT» pasmellatoTes:

NHpopmaunsa O CpoKkax  BHECEeHus npennoxXeHunmn no NPOEeKTy
aIMUHUCTPATMBHOIO pernameHTa,

nepeyeHb CrneuuanucToB, OTBETCTBEHHbIX 3a cbop, oboOuleHne wn ydet
NpeacTaBneHHbIX MPeANOXKEHWA, C yKkasaHnem nx HOMEPOB TENEedOHOB, PaKkcos K
afpecoB SMEKTPOHHOW MOYTbl, NO  KOTOPbIM  MOryT ObiTb  MpeAcTaBneHb
NPEANOXKEHNS NO NPOEKTY aiMUHUCTPATUBHOIO pernameHTa;

6) B pamkax npoBeAEeHUs HEe3aBWCMMOW 3KCNepTu3bl paccmatpusaeT
NpeanoXeHns, NOCTYNUBLUME OT 3aMHTEPECOBAHHbIX OpraHn3auni u rpaxaaH B enae
3aknoueHunin.  Mprem  npeanoXeHwn —ocyulecTsnaetca B 15-OHEBHbI  CPOK,
ncuucnsembli B paboumx  AHAX, € MOMeHTa  nybnukauum - npoekTa
aAMUHUCTPATVBHOIO pernamMeHTa B MHMOPMALVOHHO-TENIEKOMMYHUKALMOHHON CeTu
«HTepHeTy;

B) ocyllecTBnseT AopaboTky npoekTa agMUHUCTPATUBHOrO pernameHTa c
y4eToM OOOCHOBaHHbIX  3aKMOYEHUN, MNOCTYNUBLUMX  OT  3aUHTEpecoBaHHbIX
opraHv3auumn u rpaxanaH;

r) HanpasnseT B MOpsiake, YCTaHOBMEHHOM nocTaHosneHnem KabuHera
MunuctpoB Pecnybnuku Tatapctad ot 10 cenTabps 2010 roga Ne 729 «O
rocyfapCTBeHHON MHGOPMaLVOHHON cucteme «PeecTp  rocyAapCTBEHHbIX 1
MyHWLMNanbHbIX ycnyr Pecnybnuku TatapcTaH» , CBEAEHWs O MyHWUMnanbHou
ycnyre n paspabatbiBaemMoM B COOTBETCTBUMN C HEW aAMVHUCTPATUBHOM pernameHTe
B YMNOMHOMOYEHHbIA OpraH Mo BeAEHWN roCYAapCTBEHHOW NHOPMaLMOHHOW
cuctembl  "PeecTp rocyAapcTBEHHbIX W MyHWUMNanbHbix ycnyr  Pecnybnukn
TaTapctaH' B CEMWAHEBHbIN CPOK, UCYUCAAEMbIA B pabounx [AHAX, CO AHA
BCTYMMNEHUS B CUMY HOPMATMBHbIX NMPABOBbIX AKTOB, ONPEAeNsAoLmnX (UI3MEHFIOLLUX)
opraH MECTHOrO CaMOynpaBneHWs, Ha KOTOPbIA BO3NOXEHO MpedocTaBneHve



COOTBETCTBYIOLIEA MyHUUUNANBHOW ycnyrn, n (unu) nNopsAoK npeaocTaBneHna
MYHULMNANBHOWN YCyrn.

3.2. WCnonHUTENbHLIN KOMWUTET MNOCENEHUA rOTOBUT W NpeAcTaBnaeT Ha
9KCNepTU3y B NpaBOBOE YyMNpaBfeHne BMecTe C MNPOEKTOM aAMWHWCTPATUBHOMO
pernameHTa, NPOEeKTOM HOPMAaTUBHOrO NPaBOBOrO akTa O BHECEHUW U3MEHEeHUW B
paHee W3OaHHbIA aAMWHUCTPATUBHLIM pPernaMeHT WUnn NpPoeKTOM HOpPMaTWBHOIO
NMpPaBOBOro akTa O NPW3HAHUW yTPaTUBLLUUM CUNY aAMWHUCTPATUBHOIO pernameHTa
NOACHWTENbHYIKO 3anuUCKy, B KOTOPOW NpuBOAATCA WHdopmMauna 00 OCHOBHbIX
npeanonaraemblx yrnyylleHUsx NnpefocTaBneHna MyHUUnMnanbHon ycnyri, CBeAeHNs
00 y4eTe pekoMeHAaunin He3aBCUMOWN BKCNEPTU3bI.

MpeameTom  3KCNEpTU3bl  ABMSAETCA  OLEHKA  COOTBETCTBUA  MpoekTa
afMUHUCTPATMBHOIO pernamMeHTa, npoekTa HOPMaTUBHOrO MpaBOBOro akra o
BHECEHUN W3MEHEHWA B paHee W3[aHHbI  aAMUHUCTPATUBHbLIA  pernameHT
TpeboBaHuaM, npeabaBnsembiM K Hemy ®PenepanbHbiM 3aKOHOM W NPUHATLIMU B
COOTBETCTBMM C HUM HOPMaTWBHbIMW NPaBOBbIMW  akTamu, TpeboBaHuaM,
NpeabABNSEMbIM K HEMY HacTosawmnMm [opagkom, B TOM Yucne:

a) COOTBETCTBME CTPYKTYpPbl W COAEPXaHMA NpoekTa agMUHUCTPaTUBHOMO
pernameHTa, a TaKke npoeKkTa HOPMaTMBHOIO MNpPaBOBOro akrta O BHECEHWN
N3MEHEHUA B paHee W3AaHHbIN agMUHUCTPATUBHbLIN pernameHT, B TOM 4ucne
cTtaHgapTa npegocTaBneHns MYHULMUNANBbHON ycnyru, TpeboBaHusMm,
npeabssnsemMbiM kK HUM PefepanbHbiM 3aKOHOM U NPUHATLIMW B COOTBETCTBMM C
HUM HOPMaTUBHBIMW NPaBOBbLIMW akTamu,

6) NnonHoTa ONUCaHWA B NPOEKTE aAMUHUCTPATUBHOrO pernamMmeHTa, a Takke B
NpoeKkTe HOPMAaTUBHOIO MPABOBOrO akTa O BHECEHUWN U3MEHEHWUN B paHee U3daHHbIN
agMUHUCTPATUBHBLIA  permaMeHT  nopsgka W ycnosun  npefocTaBneHus
MYHULUMNANbHOW  YCRyrK, YCT@HOBMEHHbIX  3akoHodaTensctBoM  Poccuickon
®epepaunn; ’

B) onTMMM3auus nopsagka NpPefoCTaBfeHUs MyHUUMnanbHOW yCnyru, B TOM
yucne:

yrnopsagoveHne agMMHUCTPATUBHbLIX Npoueayp (4encTsui);

yCTpaHeHune n3bbITOYHbIX aAMUHUCTPATVBHBIX Npoueayp (AencTBuin);

COKpalleHne cpoka NpefoCTaBneHna MyHULMNANbHOW YCryrn, a TaKke Cpoka
BbIMOMHEHNUS OTAENbHbIX aAMUHUCTPATMBHbLIX npoueayp (OeWCTBUA) B pamMkax
NpenocTaBneHns MyHULMNansHOW ycnyru,

npeaocTaBneHne MyHUUMNansHoOM ycryrv B 3NeKTPOHHON dhopme;

nonyyYeHne [OOKYMEHTOB U WHdopmauun, KOTopble HeobxoAumbl AN
NpenocTaBneHnsa  MYyHULUNAnbHOW  ycnyrn, noCPeAcTBOM  MEXBEeOOMCTBEHHOMO
NHPOPMALIMOHHOrO B3aUMOAENCTBUSA;

0COBEHHOCTM  BbINOMHEHNA aAMWHUCTPATUBHLIX npoueayp (AencTeun) B
MHOTrOYHKLMOHANbHbIX LueHTpax npepocTaBneHns rocyiapCTBEHHbIX n
MyHULMNANbHbIX YCIyr. ”'

JkcnepTv3a npoekTa aAMUHUCTPATUBHOIO perfiaMeHTa OCyLEecTBNAEeTCs
YNOMTHOMOYEHHON OpraHv3auunen B 5-AHEBHbIN CPOK, UCHUCNAEMbIN B paboYnX AHAX,
CO OHA €ero nonyveHus.

3.3. IcnONHUTENbHbIA KOMUTET MNOCENEHNSA, OTBETCTBEHHbLIN 3a yTBEpPXKAeHWEe
aAMUHUCTPATMBHOIO pernameHTa, obecneyvBaeTt yyeT 3amevaHuin 1 NpeanoxeHuni
NpaBOBOro yNpasneHuns.

3.4. AHanu3a npakTuKn MNpUMEHEHUA aAMUHUCTPATUBHbLIX pernameHToB
NPOBOANTCA UCMONHUTENBHLIM KOMUTETOM C LIENbIO YCTAHOBMNEHUS:

a) COOTBETCTBMA UCNOMHEHNA aAMUHUCTPATUBHOIO pernameHTa TpeboBaHnsamM K
Ka4ecTsy W AOCTYNHOCTW NPeAoCTaBNeHna MyHuuunansHon ycnyru. [lpn 3Tom



NOANEXUT YCTAHOBMEHUK OUEHKa noTpebuTenaMun  MyHUUMNansHoW  ycnyru
xapakrtepa B3aumoAencTBUS C AOIMKHOCTHBIMW NULAMU rocyAapCTBEHHbIX OPraHos,
ka4ecTBa W [OCTYMHOCTU COOTBETCTBYIOLIEA MYyHWUMUNANbHOW ycnyru (Cpok
npefocTaBneHns, YCNOBUS OXUAAHWS npuema, Mnopsagok WHPOPMUPOBaHWS O
MyHUUUNANbHOW ycrnyre v T.4.);

6) 060CHOBAHHOCTY OTKA30B B NPEAOCTaBNEHNN MyHULMMNANLHOW YCNyTH;

B) BbINONMHEHUs TpeboBaHNN K ONTUManNbHOCTV aAMUHNCTPATUBHBIX Npoueayp.
Mpu 3TOM MOANEXaT YCTAaHOBMEHWIO OTCYTCTBUE M3ObITOYHLIX aAMUHUCTPATUBHbBIX
[ENCTBUIN, BO3MOXHOCTb YMEHbLUEHUA CPOKOB WCMOMHEHUA aAMUHUCTPATUBHbIX
npoueayp U aAMUHUCTPATMBHbLIX AENCTBUN;

) COOTBETCTBMS [AOMMKHOCTHbLIX PEerfnameHTOB OTBETCTBEHHbIX AOMKHOCTHbIX
NUL, y4acTBYIOWMX B UCMOMHEHUM MyHULMNANbHOW doyHKUMKM (NpeaocTaBnexHunm
MYHULMNANbHOW yCnyru), adMUHUCTPATUBHOMY PErnaMeHTy B HacT ONNCaHNA B HUX
alMUHNUCTPATUBHbIX AEWCTBUIA, NPOMECCUOHANBHbBIX 3HAHWIA U HABbIKOB;

[1) pecypcHoro obecneyeHns NCnosIHeHNa adMUHUCTPATUBHOIO pernameHTa,

e) HeoBX0AMMOCTIN BHECEHUSA B HEFO N3MEHEHWN.

3.5 PesynbTaTbl aHanui3a nNPakTukn MNPUMEHEHNA  AAMWHUCTPATUBHOIO
pernaMeHTa pasmeljarTcs B MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTun
«VIHTepHeT» Ha canTe ANbMETbEBCKOrO MyHWUMNAnbLHOro panoHa Pecnybnvku
TarapcraH.



MpunoxeHue

K Mopaaky pa3paboTku v yTBepHAeHUS
AAMWHUCTPATUBHbBIX PErnameHToB
NPeAOCTaBNEHNA MYHNUNNANbHbBIX yCryr
BepxHe-AKTalCKNM CEMbCKUM UCMONMHUTENbHBIM
KOMUTETOM ANbMETLEBCKOrO MyHULMNANBHOMO
panoHa Pecnybnukn TaTapcTaH

Twnosas hopma
B BepxHe-AkTawickun
CEeNbCKNI UCNONHUTENBbHbIN KOMUTET
ANbMeTbeBCKOro MyHMUUMNanbHOro panoHa
oT

(bamunus, ums, oT4ecTBO (Npwu

Hanuynn)/HaMMeHoBaHne 3asBUTENS)

(CTpaxoBOW HOMEP MHANBUAYANBHOIO
nMUEeBOro cyeTa

rpaxgaHuHa - CHUJIC (ana dusndecknx nu)

(NOYTOBLIV agpec 3aaBUTENs, agpec

(agpeca) 3NeKTPOHHOW MOYTbI - MO XEeNaHuo 3asaBuTensd)

(HOmMep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc o npeaocTaBfIEHUM MYHULIMNANBLHOW yCNyru

(TEKCT 3anpoca C ykasaHneM HauMeHOBaHUA MyHULUNANbHOW YyCryri)

[MpunoxeHus :
1. :
2. :
3.

MoaTBepKaaw CBOE cornacue, a Takke cornacue npeacTaBnsaemMoro MHO
nvua Ha obpaboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTmsauuio, HakonnexHve,
XpaHeHune, YyTOYHEHMNE (obHOBREHME, N3MEHEHME), MCnonb3oBaHue,
pacnpocTpaHeHme (B TOM uucne nepepady), obesnuyunsaHue, OnNokMpoBaHwue,
YHUYTOXEHME NEepCOHanbHbIX AaHHbIX, @ TakkKe WUHbIX AEACTBUIA, HeobxoauMmbIX ANs
06paboTky NepcoHanbHbIX AaHHbIX B pamkax NpefoCTaBfieHUs rOCyAapCTBEHHON
yCcnyrv), B TOM Yucrne B aBTOMaTU3NPOBAHHOM peXMMe, BKNKOYas NPUHATUE pELUEHNI
Ha WX OCHOBE OpraHoMm, NPeaoCTaBMSIOWMM MYHULMNANBHYIO YCAyry, B UEnsx
npenocTaBneHns MyHUUMNansHon ycnyrn.

o 20 T

(noanncb unanyeckoro nuua/ (®.1N.0.) npeacTaBuTENS KPUANYECKOTO Nnua)





